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Position at a Glance

 Ĉ Recruitment for Policy Analyst I position.
 Ĉ  Great opportunity for recent graduate or newcomer 

to local government interested in public policy and 
regional planning.

 Ĉ  Full-time employment with excellent health/ 
pension benefits.

 Ĉ  Annual salary range between $71,900 and $89,800.
 Ĉ  9/80 work schedule.

About the Agency

The Local Agency Formation Commission of Orange County 
(OC LAFCO) is a subdivision of the State of California and 
responsible for overseeing the establishment, expansion, 
and reorganization of local government agencies and their 
municipal service areas.  OC LAFCO draws its regulatory 
and planning powers from the State Legislature with the 
directive to encourage the orderly and efficient delivery of 
local governmental services. There are presently 68 agencies 
under OC LAFCO’s purview - 34 cities and 34 dependent and 
independent special districts.   

The OC LAFCO main office is centrally located within the City 
of Santa Ana, with nearby access to the I-5, Route 22, and SR 
57 freeways.

The Opportunity

OC LAFCO is currently recruiting for a Policy Analyst I 
position. This is a full-time, at-will position that serves at 
the pleasure of the OC LAFCO Executive Officer. The Policy 
Analyst I position offers a unique opportunity to work  
with a team of dynamic professionals in assisting and seeking 
solutions around efficient, sustainable and cost-effective 
municipal service delivery. The individual selected for this 
position provides project support in the areas of research, 
analyzing, and applicant interface for State mandated 
programs of OC LAFCO as established by local policy and 
State law.  

Key duties of the Policy Analyst I position include, but are not 
limited to, the following:

 Ĉ  Complete research and interpret State law and local 
policy involving boundary change applications and 
studies and prepare reports and presentations to 
executive staff and the Commission.

 Ĉ  Perform analysis and develop recommendations 
involving the efficient and fiscal sustainability of 
agencies under OC LAFCO’s purview. 

 Ĉ  Assist in managing OC LAFCO’s key cutting-edge fiscal 
indicators and shared services web-based programs and 
the municipal services dashboard.

OC LAFCO Mission

“OC LAFCO serves Orange County cities, special districts and the county to ensure effective and 
efficient delivery of municipal services.”

START your future.
PARTNER in finding creative solutions to local and regional issues by joining the OC LAFCO team. 

https://oclafco.org/


OCLAFCO

Minimum Qualifications

At minimum, successful candidates must have a combination 
of education, training and experience that would provide 
the required knowledge, skills, and abilities in qualifying. A 
typical combination includes a Bachelor’s Degree from an 
accredited college or university with major coursework in 
public administration, political science, planning, business 
administration, or a related field and a minimum of one year 
of administrative experience with a public agency.

Successful candidates must also demonstrate the following 
competencies: 

 Ĉ  Knowledge of urban planning theory and techniques, 
public finance, public infrastructure planning, 
environmental laws, and local government.

 Ĉ  Some familiarity with the Cortese-Knox-Hertzberg 
Local Government Reorganization Act of 2000 and the 
California Environmental Quality Act (CEQA).

 Ĉ Strong research, organization, and writing skills.
 Ĉ  Ability to make effective public presentations and 

represent OC LAFCO at meetings with professional and 
public groups.

 Ĉ  Excellent computer skills (i.e., spreadsheets,  
word-processing, database and program management 
software).

 Ĉ  Ability to use a Geographical Information System (GIS) 
to capture, analyze, and present spatial or geographic 
information.

 Ĉ Ability to work in a fast-paced environment.
 Ĉ  Demonstrate objectivity and integrity in all 

interactions.

The Process

Interested candidates must submit a resume and cover letter 
by email to Bob Aldrich, Principal, Aldrich and Associates, at 
aldrichandassociates@yahoo.com by no later than 5:00 PM 
on Friday, October 14, 2022. Materials submitted after the 
deadline will not be accepted or provided a response.

Resumes and cover letters submitted by the deadline will be 
screened to identify qualified candidates. It is imperative that 
candidates’ resumes and cover letters clearly and specifically 
detail the experience, education, training, and other  
skills which meet the requirements of the Policy Analyst I 
position. There is no separate application form required 
for this recruitment. Once the recruitment is closed, those 
determined to be most qualified will be invited to participate 
in one or more interviews. Any offer of employment will be 
subject to the completion of a background check.

Any questions concerning this announcement should be 
directed to Mr. Aldrich at the email address listed above. 
OC LAFCO staff will not be responding to any inquiries 
regarding this announcement at this time.

Compensation

The salary schedule ranges from $71,900 and $89,800.  
The incumbent is expected to begin at the entry range, and 
through successful annual reviews may be eligible for merit 
adjustments. Merit adjustments are not automatic and are 
based on performance, subject to budget constraints. The 
position offers sick leave and vacation leave provisions, paid 
holidays, a 9/80 work schedule, a choice of health plans, 
dental and disability coverage, and other benefits. OC LAFCO 
is a member agency of the Orange County Employees 
Retirement System (OCERS) which provides retirement 
benefits (1.62 @ 65 Plan) for new OC LAFCO employees.

Thank you for considering OC LAFCO for employment. 

To learn more about our agency, visit www.oclafco.org.

Learn 

More
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